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Form for reporting on receipt of presents and gifts according to the No-Gift Policy 
from the performance of duties. 

Name of agency/department................................................ ................................  
 

Dear the President, 

I am.........................................last name....... ...............................position................. ............... 
.................................affiliation................ ...........................and want to make a report on the 
receipt of presents and gifts according to the No-Gift Policy from the performance of duties 
as follows: 

Dates of 
Receiving 

Details of the 
present/estimated 

value 

The Givers The Receivers 
Government 

sector 
Private 
sector 

General 
publics 

Others Organization Personal 

        
        

Signature......................................... Reporter 

Position……………………………… 

Date ............/............/............. 

 

 
 

As reported on receiving the presents and gifts according to the No-Gift Policy from the 
performance of duties based on the details above, please proceed as follows. 

 
              It is considered appropriate to return it to the giver. 
              It is considered appropriate to deliver it to the university 
              Other.................................. 

 
       Signature .....................................Supervisor 

   Position................................................. ... 
   Date ............/............/...................... ....... 

 
Note : The supervisor who is 1 level above the recipient will consider and give opinions to the President. 
 

 

For Supervisor 
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Report on Assets or Other Benefits That May Be Calculated in Money 
 

Date………………………………………….. 
Dear the President, 
 

I am…………………………..……… Last name…………………………..…..,Position…………………….…… 
Affiliation…………………………………….and want to make a report on receipt of assets or any other 
benefits that may be calculated in money that does not conform to the criteria or has a price 
or value greater than that specified in Section 7. I have received property or any other benefit 
that may be calculated in money. The details are as follows: 

Received on the date ………………………………………….and time ……………………received due 
to the case…………………………………………………………………………………………… 

Place of receipt ……………………………………………………………………………………………:  
Name and Surname of the person who gave the property or any other benefits that 

may be calculated in money …………………………His/her address………………………………………….……… 
The connection between the giver and the receiver…………………………………………………... 
Details and the estimated value of the property or any other benefits that may be 

calculated in terms of money and attach photos of the property or other evidence of 
benefits.……………………………………………………………………………………………………………………………………... 
……………………………………………………………………………………………………………………………………….………….. 

Reason or necessity to receive the property or any other benefit that may be 
calculated in money. 
………………………………………………….……………………………………………………………………………………………….. 
………………………………………………….……………………………………………………………………………………………….. 
………………………………………………….……………………………………………………………………………………………….. 
Therefore, please consider granting permission. 
 

 
Signature………………………………………….. Reporter 

(………………………………………….) 
 

  It is granted because there is a reason and the need to accept it to maintain goodwill, 
friendship, or good relations between people. It should be accepted as property or personal 
rights. 

 It is not granted, and it should be returned to the giver who gave the property or any 
other benefits that may be calculated in money immediately. If the return cannot be made, 



5 
 

 

a government official shall immediately deliver the said property or benefit to be the right 
of the organization to which that government official belongs. 

 

Signature ………………………………………. 

The President of Maejo University 

Date……………………………. 


